ID VisitControl

ID VisitControl - Administration

Documentation Administration
In the administration of ID VisitControl you have the possibility to make many configurations yourself.

For example, if you add new languages, you create a direct connection between your visitor management and
your Active Directory. Thus all information of your employees is automatically transferred to the visitor software ID
VisitControl or you can manually add new employees at any time. Define individual entrances for your company
and extend them flexibly via the administrator page of the visitor software ID VisitControl.

Below you will find detailed documentation on how to use ID VisitControl.

Login and main menu - Administration
Menu Item LDAP

Menu item Employee

Menu item Gates

Menu item Signature Pad

Menu item - Other Settings

Menu item - Logoff
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Login and main menu - Administration

In the following documentation, we will explain how to log in to the visitor software ID VisitControl in the

Administration module.

ID VisitControl

Benutzername j.doe

Kenmwort | sssswsss

@

Anmelden

© 2019 - 1D VisitConfrol Administration

Please enter your user name and password on the login screen.

Benutzername = Username
Kennwort = Password

ID VisitControl o - Emeloyess

Signature Pad ~

Other Settings ~

Logoff

Date of last Version ~ &/23/2019 £:59:28 AM
Version 3.0.0
Revision 44

Active Sessions 2
Owner  Equitania Software GmbH
Database eq_arbeitsplatz
Db-Version 3.0.13
Db-Date  /9/2019 12:00:00 AM

& 2019 - ID VisitConfrol Administrafion

In the main menu you can select the desired action.
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Menu Item LDAP

Create a direct connection of your visitor management to your Active Directory. All your employees' information is
automatically transferred to the visitor software ID VisitControl.

e LDAP Settings
° LDAP Sync
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LDAP Settings

In the following, we will explain in detail how to manage your access data, set connection parameters and test

connections.

First click on the LDAP button and then on Settings.

|D V-is-itCo-nt-ro] LDAP ~ Employees Gates Signature Pad ~ Other Settings - Logeff

Address

Port 0

Entrypoint

Userfilter sn=*

Use SSL

Alternate LDAP-Server

Login LDAP

Anmeldung Verzeichnisserver

Username

New password

Repeat password

Windows Directory
Service

Bf

© 20189 - ID VisitControl Administration

Now click on the Test login access data button.

Windows Lirectory
Service

Connectiontest failed

Test login
[ s |

If you have changed anything, click the Save button to confirm.
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LDAP Sync

In the following, we will explain in detail how to enter and update your employees from the Active Directory.

Then click on the LDAP selection field and then on Synch.

lD Visitcontrol LDAP -  Mitarbeiter  Plofen  Unterschrifienpad - Wieitere Punkde ~

Logoff

Einstellungen
Abgleich
Adresse zenfrale cmc-gruppe. de

Port [}

Einstiegspunkt OU=test DC=zentrale DC=cmc-gruppe.C

SSLverwenden

Alternative LDAP-Server

Verzeichnisserver

Anmeldung Verzeichnisserver

Benutzername

Neues Passwort

PW wiederholen

ZENTRALE\lest-eq

sssssssnen

Passwort ersetzen

Windows &
Verzeichnisdienst

2 2018 - 1D VisitConirol Administraion

Here you can see all users of your Active Directory and check if they are active.

m MNeue Benutzer Benutzer

Account || Vorname || Nachname ]
[m] test-bu stk
(] test-ome testome
[m] test-cp testcp
o testeg EQ Test
[m] test-mb test-mb
Seite 1 von 1

Blctiv

© 2018 - 1D VisitControl Administration

Now click on New Users.
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Allz Benutzer Vorhandene Benutzer Einsteliungen

Account || Vorname {| Nachname t} Aktiv

[m] test-mb test-mb

Import Benutzer

Seite 1 won 1

8 2018 - 1D VisitContral Administration

Here you can find the employees last entered in the Active Directory but not yet imported into ID VisitControl.
To add a user to ID VisitControl, select the user in the list and click the button Import User.
Now switch to the mask Existing Users.

|D VisitCo-nt-ro'I LDAP ~ Mitarbeiter  Plorten Unterschriftenpad ~ Weitere Punkte ~ Logoff

Alle Benutzer Neue Benutzer Vorhandene Benutzer Einstellungen

Suche. |

Account {} Vomame {} Nachname {] Akdiv
[m] test-bv testbv X
[m] fest-cme test-cme X
O test-cp fest-cp
u] testeq EQ Test X

Update Benutzer

Seite 1von 1

©2018 - ID VisitControl Administration

Now click on the button Update User to create a current view.
Here you can choose between All Users, New Users, Existing Users and Settings. In this case, click on the
Settings field.

Now switch to the Settings mask.

Angezeigter Name ||

admin Bearbeiten | Léschen
department eiten | Leschen
empfang siten | Léschen
intranet earbeiten | Loschen
is_active siten | Léschen
kiosk n | Léschan
login eiten | Loschen
sprache Bearbeiten | Léschen
Seite 1 von 1

[ |
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Click Edit to adjust the property.

Eigenschaft

Standardwert

Standardwert fur Update
nutzen

Feld in Benutzertabelle

LDAP-Eigenschaft

Zieltabella

Angezeigtes Feld

PK in Zieltabelle

Defaultwert

Wert

admin

admin

0

Wert in LDAP

Aktualisieren

Fehlende Datensétze importisren

Wert in DB

You now have the choice to update the property or import missing records.
To do this, click the respective button.
If you have changed something, click on the Save button to confirm.

Angezeigter Mame ||
admin

depariment

empfang

intranet

is_active

kiosk

login

sprache

Seite 1 von 1

Click on the New button in the upper right corner to create a new property.

eiten | Loschen

eiten | Léschen

n | Léschan

eiten | Loschen
eiten | Léschen

iten | Léschen

eiten | Loschen

eiten | Léschen
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Eigenschaft

Standardwert

Standardwert fur Update
nutzen

Feld in Benutzertabelle
LDAP-Eigenschaft
Zieltabelle
Anpgezeigtes Feld

PK in Zieltabelle
Defaultwert

Wert

Wert in LDAP

When you have entered all the details, click the Save button.

Eigenschaft ||

Bearbeiten | Lischen

admin

department Bearbeiten | Laschen
empfang Bearbeiten | Lischen
intranet Bearbeiten | Lischen
is_active Bearbeiten | Lischen
kiosk Bearbeiten | Lischen
login Bearbeiten | Lischen
sprache Bearbeiten | Lischen
Seite 1 von 1

To delete a displayed name, click Delete.
You will now be asked if you really want to delete the property. With the confirmation of the deletion, the record is

deactivated.
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Menu item Employee

In the following, we will explain to you how to create employees for your company.

| D Vis-itCo-nt-ro] LDAP ~ Employses Gates Signature Pad ~ Other Seffings ~ Logoff

Date of last Version  &/23/2019 3:58 25 AM
Version 300
Revision 44

Active Sessions 2
Owner Equitania Software GmbH
Database eq_arbeitsplatz
Db-Version 3013
Db-Date  &/9/2019 12:00:00 AM

© 2019 - 1D VisitGonfrol Adminisration

First click on the Employee selection field.

ID VisitControl to=- Gates  Signature Pad - Other Seffings - Logoff

[Buche ‘

Surname, Name f} Usemame {|
Absl, Mattes fitz

Ahrenberg, Theo lorenz

Amann, Dorcthea betty.nolte
Amann, Jona ada

Anggreny, Joseph maximilian
Bartels, Luana michelle_burkhard
Baumsister, Lily datio

Baumsister, Ramon tom priemer
Bayer, Baluhan jay_stephan

Beer Rebecca jermaine

Benner, Sbren manusl_eckhardt
Biedermann, Rebecca joanna_madubuko
Bock. Juan giuseppe

Bohm, Josefin rocco

Here you will find all employees that you have entered either via your Active Directory or manually.

Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete

Edit| Delete

You can manually enter new employees via the New button.

© 2019 Equitania Software GmbH | cmc Gruppe
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ID VisitControl o= -

Signature Pad ~

Other Setfings ~

Logoff

Name

Surname

Phone

E-Mail

Department

Language

Gates

Username

New password

PW repeat

Admin

Pool

LDAP Sync

Login User

Empfang

Intranet

Kiosk

€ 2018 - ID VisilConirol Adminisiration

Here you can enter all required data manually.

Once you have entered all the necessary data, confirm your entry with the Save button.

ID VisitControl to=- Gales  SignsturePad - OfherSeffings ~  Logoff
Buche
surmame, Name {} Usemame ]
Abel, Mattes fritz Edit | Delete
Ahrenberg, Theo lorenz Exiil| Delele
Amann, Dorothea betty.nolte Edit| Delete
Amann_ Jona eda Edit | Delete
Anggreny. Joseph maximiian Edit| Delele
Bartels, Luana michelle_burkhard Edit| Delete
Baumeister, Lily dario Exit | Delete
Baumeister, Ramon tom priemer Exi | Delete
Bayer, Baiuhzn jay_stephan Edit| Delete
Beer. Rebecca jermaine Edit| Delete
Benner, Soren manuel_eckhardt Edit | Delete
Biedermann, Rebecca foanna_madubuko Edit| Delele
Bock. Juan giuseppe Edit| Delete
Bohm, Josefin rocco Edit | Delete

To edit a displayed name, click Edit.
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|D V-isitCo-nt-ro] LDAP ~ Gales Signature Pad -

Other Seftings ~

Logoff

Name

Surname

Phone

E-Mail

Department

Language

Gates

Username

New password

PW repeat

Pool

LDAP Sync

Login User

Admin

Empfang

Intranet

Kiosk

Mattes

Abel

(07771) 6101580

valentin@gorlich.com

Produktion v
German v
v
fritz
E
E
E

,
e -

© 2019 - ID VisitControl Administration

When you have changed all the required data, confirm your entry with the Save button.

ID VisitControl Lo:=- Gates  Signature Pad - Other Seffings -~ Logoff

[Buche

Surname, Name f}
Abel, Mattes
Ahrenberg, Theo
Amann, Dorcthea
Amann, Jona
Anggreny. Joseph
Bartels, Luana
Baumsister, Lily
Baumeister, Ramon
Bayer, Bafuhan

Beer Rebecca
Benner, Soren
Biedermann, Rebecca
Bock. Juan

Bohm, Josefin

Usemame {|
fitz

lorenz

betty.nolte

ada

maximilian
michelle_burkhard
datio

tom priemer
jay_stephan
jermaine
manusl_eckhardt
joanna_madubuko
giuseppe

rocco.

To delete a displayed name, click Delete.
You will now be asked if you really want to delete the property. With the confirmation of the deletion, the record is

deactivated.

Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete
Edit| Delete

Edit| Delete
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Menu item Gates

In the following, we will explain to you how to create individual gates for your company.

|D V-is-itCo-nt-ro] LDAP ~ Employses Gates Signature Pad ~

Other Seffings ~ Logoff

Date of last Version  &23/2019 8:59 28 AM
Version 300
Revision 44

Active Sessions 2
‘Owner  Equitania Software GmbH
Database eq_arbeiisplatz
Db-Version 3013
Db-Date  &/9/2019 12:00:00 AM

© 2019 - ID VisitConfrol Administrafion

First click on the selection field Gates.

ID Vi S'ItCOTItTO] LDAP - Employees Signature Pad ~  Other Seftings - Logoff
‘ Suche...

Gatename {}

Tor A Edit | Delete

Tor B Edit | Delete

Tor C (mit E-Mail) Edit | Delete

Page 1 From 1

© 2019 - ID VisitControl Adminisiration

Here you will find all the deposited gates.
Click the New button to enter new gates.

© 2019 Equitania Software GmbH | cmc Gruppe
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'D VisitCo-ntro] LDAP - Employess Signature Pad - Cther Seitings - Logoff

Active

Card

Printer selection Microsoft XPS Document Writer v

Preview

Active

Configuration

Empfang
Signaturepad
Webcam

Default Email-Template v
(Preregistration)

Default Email-Template: A
{Sign in)

Default Email-Template v
(Lengterm visitor)

Intranet

Default Email-Template v

Kiosk
Show infotext

Default Email-Template Rl

WelcomePage
City
EX -

© 2019 - ID VisitControl Administration

When you have entered all the necessary data, confirm your entry with the Save button.

'D V-is-itCo-nt-ro] LDAP ~ Employess Signature Pad ~ Other Settings ~ Logoff

|Suche... m

Gatename {}

Gate D Edit| Delete
Tor A Edit | Delete
Tor B Edit| Delete
Tor G (mit E-Mail) Edit | Delete
Page 1 From 1

@ 2019 - ID VisitConfrol Administrafion

To edit a gate, click Edit.
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|D VisitCOnt-ro'l LDAP ~ Employees m Signature Pad ~ Other Settings ~ Logoff

Printer selection Microsoft XPS Document Witer v

Preview

Active

Sticker

Printer selection Microsoft XPS Document Writer v

Preview

Active

Label

Printer selection Microsoft XPS Document Witer v

Preview

Active

Kiosk

Printer selection Microsoft XPS Document Writer v

Preview

Active

Card

Printer selection Microsoft XPS Document Witer v

Preview

Active

®2019 - ID VisitControl Adminisiraion

When you have changed all the required data, confirm your entry with the Save button.

ID VisitControl o+ -

Employees m Signature Pad ~

Other Settings ~

Logoff

|Suche.

Gatename {}
Gate D

Tor A

Tor B

Tor C (mit E-Mail)

Page 1 From 1

& 2019 - ID VisitConirol Administration

To delete a gate, click Delete.
You will now be asked if you really want to delete the property. With the confirmation of the deletion, the record is

deactivated.

Edit| Delete

Edit | Delete

Edit| Delete

Edit | Delete

© 2019 Equitania Software GmbH | cmc Gruppe
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Menu item Signature Pad

With ID VisitControl we offer you various solutions to integrate your individual security instruction when you
register your visit to the company, to change it yourself and to repeat it automatically at regular intervals. You can
flexibly determine when your guest has to sign a new instruction and thus ensure that you always have an up-to-

date signed security instruction from your visit.

In the following, we explain how you manage your instruction texts and how you view your digital signatures and
maintain instruction texts.

ID VisitControl o~ Emplojess

Date of last Version
Version
Revision

Active Sessions
Owmer
Database
Db-Version
Db-Date

/2312019 £:59:28 AM
300
44

2

Equitania Softerare GmbH
eq_arbeitsplatz.

3.013

8192019 12:00:00 AM

Signature Pad +

Instruction Text
-
Settings

Signatures

© 2019 - D VisitContral Administrafion

e  Signature Pad - Instruction Text

e Signature Pad - Settings

e Signature Pad Signatures

© 2019 Equitania Software GmbH | cmc Gruppe
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Signature Pad - Instruction Text

In the following, we will explain you in detail how to manage your instruction texts.

First click on the Signature Pad button and then on Instruction Text.

ID VisitControl 'oaP- Employees  Gates  SignatwePad - Other Setings -

Logoff

m Englisch ‘Spanisch Franzosisch Turkisch Russisch

Versions

Version Valid from Valid until

Version 1 25092018

Edit

Delete

© 2019 - 1D VisitControl Administrafion

Now click on "Version 1".

ID VisitControl 0P - Empoyess  Gates  SignatwePad - Other Sefings -

Logoff

@ Englisch Spanisch Franzgsisch Trkisch Russisch

Versions

Version Valid from Valid until

Version 1 25.00.2018
Seiten
Seite
Page 1 Delete

Page 2 Delete
Page 3 Delete
Page 4 Delete

Edit

Delete

To view the individual pages, click on the respective page. Here page 1.

© 2019 Equitania Software GmbH | cmc Gruppe
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|D VisitCO-nt-ro] LDAP ~ Employses Gates Signature Pad - Other Settings ~ Logoff

m Englisch Spanisch Franzgsisch Tirkisch Russisch
Versions m

Version Valid frem Valid until

Version 1 25.09.2018 Edit Delete
Seiten m
Seite

Page 1 Delete

Page 2 Delete

Page 3 Delete

Page 4 Delete

E Free

HTML Text H H H H H :
<h2>Bitte lesen Sie die Sicherheitsvorschrifien durch<br=und bestatigen diese - Bltte Iesen Sle dl e SIChe rhEItsvorSCh rlften
anschiiefiend mit Ihrer Unterschrift <h2= durch
<centers<img src=" /. /ldVisilControl_Empfang/Contentimages/elshrung-ican- e c 5 5
kopfchulz png’ vidh="50"> und bestatigen diese anschlieffend mit
<img src="__/. ldVisitControl_Empfang/Contentimages/belehrung-icon- I h rer U nte rs Chnft
augenschutz png” width="50"= .
<img src="_/_fdVisitControl_Empfang/Contentimages/belehrung-icon- REERERER
chrschutz png” width="50"= Bitte fragen Sie zu Ihrer eigenen Sicherheit und zum Schutz Ihrer Gesundheit
<img src="_/. ldVisitControl_Empfang/Contentimages/belehrung-icon- in i i i die entsprect i cht v
handschutz png” width="50">
<img src="_/._dVisitControl_Empfang/Contentimages/belehrung-icon- ® Im gesamten und in gekenr
fussschutz png” width="50"=<br/> Produktionsbereichen besteht Rauchverbot
Bitte ragen Sie zu Ihrer eigenen Sicherheit und zum Schutz Ihrer Gesundheit=br/> - Bereiche, in denen Sie rauchen dirfen, sind besonders gekennzeichnet.
in 1 die il ™5 Das Mitbringen und der Genuss von alkoholischen Getranken bzw
Schutzausnistung.</center= ¥ sonsfigen berauschenden Mitieln sind untersagt.
Das Betriebsgelande darf auch nicht in betrunkenem oder
angefrunkenem Zustand sowie unter dem Einfluss von Drogen betrefen
werden
[ Das Betaligen und die Ingangsstzung von Maschinen und Anlagen ist
werboten.
® Fotografieren bzw. Filmen ist auf dem gesamten Betriebsgelande nur
nach Absprache gestattet
= Parken ist nur auf den mit "Besucher” gekennzeichneten Flachen vor

dem Hauptvenwaltungsgebaude gestatiet

Eine Schadenersatzplicht von Firma XY besteht nur fir Anspriiche, die durch die
Betrishshaftpflichtversicherung gedeckt sind

22018 - ID VistControl Adminisiration

You can change the respective page of the instruction text and confirm with the button Save.

If you want to delete a page of the instruction text, click on Delete. Now you will be asked if you really want to
delete the property. With the confirmation of the deletion, the record is deactivated.

Or add another page with the button New.

© 2019 Equitania Software GmbH | cmc Gruppe Seite | 19



I D V-is-itCo-nt-ro] LOAP - Employees Gates Signature Pad - Other Settings ~ Logoff

Language Deutsch
Version 1
Page 5
HTML Text Preview

& 2019 - ID VisitConfrol Adminisiration

If you have entered all the necessary data, confirm your entry with the Save button.
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Signature Pad - Settings

In the following, we explain in detail how to view your digital signatures and how to maintain instruction texts.

First click on the Signature pad button and then on Settings.

|D V-is-itCO-nt-ro] LDAP ~ Emplayees Gates  Signature Pad ~

Other Setfings ~ Logoff

Validity in days

Signatures 10

&l

Edit texis

© 2019 - 1D VisitContral Adminisiration

Select the respective signature

If you click on the Edit texts button, you can open and maintain the signed instruction text.

|D V'iS'itCOTItl’O] LDAP - Employees Gates Signature Pad ~

Other Seftings ~  Logofi
Englisch  Spanisch  Franzésisch  Torkisch  Russisch
Versions
Version Valid from Valid until
Version 1 25.09.2018 Edit Delete
© 2019 - 1D VisitControl Adminisiration
H " H "
Now click on "Version 1".
|D V-is-itCo-nt-ro] LDAP ~ Employess Gates Signature Pad ~ Other Setfings - Logoff
m Englisch  Spanisch  Franzbsisch  Turkisch  Russisch
Versions
Version Valid from Valid until
Version 1 25092018 Edit Delete
Seiten
Seite
Page 1 Delete
Page 2 Delete
Page 3 Delete
Page 4 Delete

2019 - 1D VisitControl Administration

To view the individual pages, click on the respective page. Here page 1.
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|D V'iS'itCO'I’It'I’O] LDAP ~ Employees Gates Signature Pad ~ Other Settings ~ Logof

@ Engiisch  Spanisch  Franzosisch  Tirkisch  Russisch

Versions m
Version Valid from Valid until
Version 1 25.09.2018 Edit Delete
Seiten m
Seite
Page 1 Delele
Page 2 Delete
Page 3 Delete
Page 4 Delele
m Preview
HTML Text

<h2-Bitte lesen Sie die Sicherheitsvorschriften durch<br=und bestatigen diese - Bltte lesen Sle dle SICherhEItsvorSChnften

anschlistiend mit Ihrer Untersehrifl 2= durch

gy oroEnpanglComentimagesbeiehrung o und bestatigen diese anschlieRend mit
<img sre=" / AdVisitControl_Empfang/Contertimages/belshrung icon- lhrer Unterschrift.

augenschutz png” widih="50">

<img src="_/_ldVisitControl_Empfang/Contertimages/belehrung-icon-
ohrschutz.png” width="50">

Bitte fragen Sie zu Ihrer eigenen Sicherheit und zum Schutz Ihrer Gesundheit

<img src="_/_ldVisitGentrol_Empfang/Contentimages/belehrung-icon- in 1 1 die entspreck ige Schu

handschutz png” width="50">

<img src="_./. /ldVisitCentrol_Empfang/Contentimages/belehrung-icon- ™4 Im gesamten und in gekenr

fussschutz png” width="50"><br/>> Produktionsbereichen besteht Rauchverbot.

Eitte tragen Sie zu Ihrer eigenen Sicherheit und zum Schutz Ihrer Gesundheit=<br/> Bereiche, in denen Si hen diirfen. sind ichnet
in en d P W Das Mitbringen und der Genuss von alkoholischen Gefrénken bzw.
Schutzausriistung. </centers &

sonsfigen berauschenden Mitteln sind untersagt.
Das Befricbsgelande darf auch nicht in betrunkenem oder
angetrunkenem Zustand sowie unter dem Einfluss von Drogen befreten

werden.

B Das Betatigen und die Ingangseizung von Maschinen und Anlagen ist
verboten

B Fotografieren bzw. Filmen ist auf dem gesamien Betriebsgelande nur
nach Absprache gestattet

e Parken ist nur auf den mit "Besucher” gekennzeichneten Flachen vor

dem Hauptverwaltungsgebauds gestatiet

Eine Schadenarsatzpfiicht von Firma XY basteht nur fir Anspriiche, die durch die
Betriebshaftgfichiversichenung gedeckt sind.

© 2019 - ID VisitControl Administration

You can change the respective page of the instruction text and confirm with the button Save.

If you want to delete a page of the instruction text, click on Delete. Now you will be asked if you really want to
delete the property. With the confirmation of the deletion, the record is deactivated.

Or add another page with the button New.
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|D V-i s-itCo-n t-ro] LDAP ~ Employses Gates Signature Pad ~ Other Settings - Logoff

Language Deutsch
Version 1
Page 5
HTML Text Preview

© 2019 - 1D VisitControl Administration

If you have entered all the necessary data, confirm your entry with the Save button.
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Signature Pad Signatures
In the following we will explain you in detail how you can view and delete your digital signatures.

First click on the Signature Pad button and then on Signatures.

ID VisitControl 1'0A°- Emplojsss  Gates  SignalwePad - Other Sefiings - Logoff

| [Euche ‘
le Signatures
Surname {} Firstname Group §§
Doe Jon View | Delefe
Frohlich Friedolin Delete
Maiers Margot View | Delete
Mehnwert Anna View | Delete
Mehnwert Anna w | Delete
Mustermann Max View | Delete
Page 1 from 1
a

©2019 - 1D VisitConirol Adminisiration

You can search for the visitor's name in the search box.

If you want to view the signature, click on View.

|D VisitCO-nt-rol LDAP ~ Employess Gates Signature Pad ~ Other Seftings ~ Logoff

Do you really want to delete the record?

Firstname  Jon
Surname Doe
Group
Date  27.09.2019 08:57:34

Back

£ 2018 - ID VisitControl Adminisiraiion

You will now see the visitor's name, when the signature was given and can look at the signature.

To return, click on the Back button.
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ID V-is-itCo-nt-ro] LDAP - Employess Gates Signature Pad ~ Other Settings ~ Logoff

| |Suche.

le Signatures
Surname {} Firstname {| Group f}
Doe Jon View | Delete
Frohlich Friedolin View | Delele
Maiers Margot View | Delete
Mehnwert Anna View | Delete
Mehnwert Anna View | Delete
Mustenmann Max View | Delete
Page 1 from 1

22019 - D VisitConfrol Administration

If you want to delete the signature, click on Delete.

Other Seffings - Logofi

|D ViSitCO'ﬂtTO] LDAP -~ Employees Gates  Signature Pad ~

Do you really want to delete the record?

Firstname  Jon
Surname  Doe
Group
Date  27.09.2019 08:57:34

ECCN | Back

22019 - 1D VistControl Adminisiration

You will now be asked whether you really want to delete the record. With the confirmation of the deletion, the
record is deactivated.
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Menu item - Other Settings

Here you get detailed insights into the configurations of masks, departments, languages and categories.

| D Vis-itCO-nt-ro'I LDAP ~ Employess Gates Signature Pad ~ Other Setiings ~ Logoff

Mask configuration

Departments
Languages
Categories
Date of last Version  8/23/2019 &:59:25 AM Custom Selections
Version 300 Email-Seffings

Revision 44 Email Templates

Active Sessions 2 PDF Instruclions

Owner  Equitania Software GmbH Data Verification
Database eq_arbeitsplatz Clean Data
Db-Version 3.0.13
DbDate  &/5/2019 12.00 00 AM WLAN Keys

Countries

© 2019 - 1D VisitControl Adminisiration

Other Settings mask configuration
Other Settings Departments
Other Settings - Language

Other Settings Categories

Other Settings Custom Selections
Other Settings Email-Settings
Other Settings - Email Templates
Other Settings PDF Instuctions
Other Settings Data Verification
Other Settings Clean Data
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Other Settings mask configuration

In the following we will explain how to configure the individual masks in your visitor software 1D VisitControl.

|D ViSitCO'ﬂtTO] LDAP -  Employees  Gates  Signature Pad ~

Date of last Version  8/23/2019 8:5825 AM
Version 3.0.0
Revision 44

Active Sessions 2
Owner Equitania Software GmbH
Database eq_arbeitsplatz
Db-Version 3013
Db-Date  8/%/2019 12:00:00 AM

© 2019 - 1D VisitControl Adminisiration

First click on the button Other Settings and then on Mask configuration.

Ofher Seffings ~

Mask configuration
Departments
Languages
Calegories
Custom Selections
Email-Seffings
Email Templates
PDF Instructions
Data Verification
Clean Data

WLAN Keys
Countries

ID VisitControl '0p#P- Empojees  Gaies  SignowePad - Ofher Seffings - Logoff

Actual View:
Actual Element:

View
AdminCategories
AdminCategoryType
AdminCleanUpData
AdminCountries
AdminCustomSelections
AdminDataVerfication
AdminDepartments
AdminEmailSettings
AdminEmailTemplates
AdminEmployees
AdminGales
Admininstructions
AdmininsiructionText
AdminLanguages
AdminLDAPMapping

Adminl DAPSetlings

In the left column, select the object you want to edit

© 2019 Equitania Software GmbH | cmc Gruppe

. Here now Admin Categories.
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|D VisitContro] LDAP ~ Employees Gates Signature Pad ~ Other Settings ~ Logoff
=)

Actual View: AdminCategories
Actual Element:

View Element In use in this pages
AdminCategories binBack

AdminCategoryType binDelete:

AdminCleanUpData binEdit

AdminCountries binMew

AdminCustomSelections binSave

AdminDataVerification ct«Pager

AdminDepartments IblFromPage

AdminEmailSettings Iblinfo

AdminEmailTemplates
AdminEmployees
AdminGates
Admininstructions
AdminlnstructionText
Adminl anguages
AdminLDAPMapping
AdminLDAPSetings

AdminLDAPSync

IplinstructionText
IplName

IblPage
IblPageCaption
IblPrintl_ayout
tdCalegory
EetinstructionTexd
tdPrintLayout

bdSearch

A further column opens with all editing options for your selected object. Now click on any object to open and
change it. Here now btnSave.

ID VisitControl 'o4P- Empoyess Gates  SignaturePad - OtherSetiings -~ Logof
Actual View: AdminCategories
Actual Element: btnSave
— p— e Ex- S In use in this pages
leme! ) . AdminCalegories
AdminCategories binBack Lo AdminCleanUpData
AdminCouniries
AdminCategoryType binDelete TariEd Speichem AdminCustomSelections
4 AdminDataVerification
AdminCleanUpData binEdit Englisch Save AdminDepartments
y AdminEmailSetfings
AdminCountries binhew e 4 AdgminEmailTemplates
AdminEmployees
AdminCustomSelections binSave ) 4  AdminCaies
. g Admininstructions
AdminDataVerification chcPager 4 SR T
X Spanisch AdminLanguages
AdminDepartments IbiFromPage y AdminLDAPMapping
AdminEmailSelfings Illnfo Tiridsch AdminLDAPSettings

AdminEmailTemplates
AdminEmployees
AdminGates
Admininstructions
AdmininsiructionText
AdminLanguages

AdminLDAPMapping

IblinstructionText
IblName

IbiPage
IblPageCaption
IbiPrintLayout
tetCategory

betinstructionText

AdminSetiings
AdminSignature
AdminSignatureList
AdminUiConfiguration
AdminWelcomePage
AdminWLANKeys

You have the possibility to mark a field as a mandatory field and you can decide whether a field should be visible
for the user by checking the box in the respective field.
You can also add the translation in the desired languages. To do this, simply write the translation of the German
word in the respective field.
Click on the Save button in the upper right corner to confirm your changes.

In the right column Used in following masks, you will find all pages on which the element btbSave is still used.
Click for example on AdminDepartments.

When you have changed or inserted all the required information, confirm this with the Save button.

© 2019 Equitania Software GmbH | cmc Gruppe
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Other Settings Departments
In the following we will explain how to configure the individual departments in your visitor software ID VisitControl.

| D VisitCO-nt-ro] LDAP ~ Employess Gates Signature Pad ~ Other Setiings ~ Logoff

Mask configuration

Departments
Languages
Categories
Date of last Version  8/23/2019 8:53:28 AM Custom Selections
Version 300 Email-Seffings

Revision 44 Email Templates

Active Sessions 2 PDF Instruclions

Owner  Equitania Software GmbH Data Verification
Database eq_arbeitsplatz Clean Data
Db-Version 3.0.13
Db-Date  8/5/2013 12:00-00 AM WLAN Keys
Countries

© 2019 - ID VisitControl Adminisiration

First click on the button Other Settings and then on Departments.

ID VisitControl '0A°P- Empojess  Gates  SignalwePad - Other Sefings - Logoff

|Suche. m

Department {}

Buchhaltung Edit | Delete
Einkauf Edit | Delete
Geschafisleitung Edit | Delete
Gestaltung Edit | Delete
IT Support Edit | Delete
Marketing Edit | Delete
Personal Edit | Delete
Produktion Edit | Delete
Sachbearbeitung Edit | Delete
Sekretariat Edit | Delete
Verkauf Edit | Delete
Vertrieb Edit | Delete
Page 1 From 1

Here you can create a new department with the button New.

I D V-i s-itCo-n t-ro] LDAP ~ Employses Gates Signature Pad ~ Other Settings ~ Logoff

Department | Accounting

= -

& 2019 - 1D VisitControl Adminisiration

Enter the name of the department and confirm with Save.
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|D V-is-itCo-nt-ro] LDAP - Employees Gates Signature Pad ~ Other Setlings - Logoff

Department |}

Accounting Edit | Delete
Buchhaltung Edit | Delete
Einkauf Edit | Delete
Geschaftsleitung Edit | Delete
Gestaltung Edit | Delete
IT Support Edit | Delete
Marketing Edit | Delete
Personal Edit | Delete
Produktion Edit | Delete
Sachbearbeitung Edit | Delete
Sekretariat Edit | Delete
Verkauf Edit | Delete
Veririeb Edit | Delete
Page 1 From 1

To delete a department, click on Delete. You will now be asked whether you really want to delete the property.
With the confirmation of the deletion, the record is deactivated.
To edit a department, click on Edit.

I D V-i s-itCo-n t-ro] LDAP ~ Employses Gates Signature Pad ~ Other Settings ~ Logoff

Department | Accounting

= -

& 2019 - 1D VisitControl Adminisiration

You can now change the name and confirm with Save.
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Other Settings - Language
In the following we will explain how to configure the individual languages in your visitor software ID VisitControl.

| D VisitCO-nt-ro] LDAP ~ Employess Gates Signature Pad ~ Other Setiings ~ Logoff

Mask configuration

Departments
Languages
Categories
Date of last Version  8/23/2019 8:53:28 AM Custom Selections
Version 300 Email-Seffings

Revision 44 Email Templates

Active Sessions 2 PDF Instruclions

Owner  Equitania Software GmbH Data Verification
Database eq_arbeitsplatz Clean Data
Db-Version 3.0.13
Db-Date  8/5/2013 12:00-00 AM WLAN Keys
Countries

© 2019 - ID VisitControl Adminisiration

First click on the button Other Settings and then Languages.

|D V-is-itCO-nt-ro'I LDAP ~ Employees Gates Signature Pad ~ Other Satfings ~ Logoff

“uene m

Language code Description §)

de Deutsch Edit
en Englisch Edit
ir Franzosisch Edit
] Russisch Edit
es ‘Spanisch Edit
ir Tirkisch Edit
Page 1 From 1

If you need more languages you can click on the button New.

ID VisitControl 'DAP- Employsss  Gates  SignalwePad - Ofher Selings - Logoff

Language code | [

Description Russisch

2019 - ID VisitControl Administration

Enter the language abbreviation and the name of the language and confirm with Save.
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Employees Gates Signaiure Pad ~ Other Setiings ~ Logoff

ID VisitControl o+ -

Suche.

Language code Description {}

de Deutsch

en Englisch

fr Franzosisch

1] Russisch

es Spanisch

ir Tiirkisch

Page 1 From 1

Edit

Edit

Edit

Edit

Edit

Edit

If you want to change the respective name or the language abbreviation of the respective language, click on Edit.

Other Setiings ~ Logoff

|D V-is-itCo-nt-ro] LDAP - Employess Gates Signature Pad -

Language code | u

Description Russisch

& 2019 - ID VisitControl Administration

You can now change the language abbreviation and the name and confirm with Save.
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Other Settings Categories

In the following we will explain how to configure the individual categories in your visitor software ID VisitControl.

ID VisitControl ‘tper-  Emoioyess

Gates

Signature Pad ~

Date of last Version
Version
Revision

Active Sessions
‘Owner
Database
Db-Version
Db-Date

8/23/2019 §:59:26 AM
300
19

2

Equitania Software GmbH
eq_arbeitsplatz

3.0113

/%2019 12:00-00 AM

© 2019 - ID VisitControl Adminisiration

Ofher Sefiings ~

Mask configuration
Departments
Languages
Categories
Custom Selections
Email-Seffings
Email Templates
PODF Instruciions.
Data Verification
Clean Data

WWLAN Keys
Countries

Logoff

First click on the button Other Settings and then Categories.

ID VisitControl 'D4f- Employess Gales  SignaturePad - Other Sefiings - Logoff
| lsuche

Category {}
Category1 Lieferant Edit | Delete
Category2 Fremdfirma Edit | Delete
Category3 Interessent Edit | Delete
Category4 Kunde: Edit | Delete
Category5 Kalegorie 5 Edit | Delete
Page 1 From 1

If you want to create a new category, click on the button New.

ID VisitControl ‘towe-  Empoyess

Gales

Signature Pad ~

Other Seffings -

Logoff

Category1

Category

Printlayout

Instruction text

Customer

1

Text_Catt

e -

© 2019 - ID VisitControl Administration

Enter the category, the print layout and the instruction text and confirm with Save.
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|D VisitCO-nt-ro] LDAF ~ Emplayees Gales Signature Pad - Other Setiings ~ Logoff

| |suche.. m
Category {}

Category1 Lieferant Edit | Delete

Category2 Fremdfirma Edit | Delete

Category3 Interessent Edit | Delete

Category4 Kunde Edit | Delete

Category5 Kategorie 5 Edit | Delete

Page 1 From 1

Delete a category by clicking on "Delete. You will now be asked if you really want to delete the property. With the
confirmation of the deletion, the record is deactivated.
Edit a category by clicking on Edit.

|D VisitCO-nt-ro] LDAP ~ Employees Gates Signature Pad ~ Other Settings ~ Logoff

Category1

Category Customer

Printlayout 1

Instruction text Text_Catl

- T

© 2019 - 1D VisitControl Administration

Enter the category, the print layout and the instruction text and confirm with Save.
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Other Settings Custom Selections

In the following we will explain how to edit your e-mail settings in your visitor software ID VisitControl.

ID VisitControl 0w~ Emplojess

Date of last Version
Version
Revision

Active Sessions
‘Owner
Database
Db-Version
Db-Date

/2312019 £59.28 AM
300
44

2

Equitania Software GmbH
eq_arbeitsplatz

3013

8/22019 12:00:00 AM

© 2019 - 1D VisitControl Adminisiration

First click on the button Other Settings and Custom Selections.

Ofher Sefiings ~

Mask configuration
Departments
Languages
Calegories
Custom Selections
Email-Seftings
Email Templates
PDF Instructions
Data Verification
Clean Data
WLAN Keys
Countries

Logoff

© 2019 Equitania Software GmbH | cmc Gruppe
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Other Settings Email-Settings

In the following we will explain how to edit your e-mail settings in your visitor software ID VisitControl.

| D VisitCO-nt-ro] LDAP ~ Employess Gates Signature Pad ~ Other Setiings ~ Logoff

Mask configuration

| Departments F
Languages
Categories
Date of last Version  8/23/2019 8:53:28 AM Custom Selections
Version 300 Email-Seffings

Revision 44 Email Templates

Active Sessions 2 PDF Instruclions

Owner  Equitania Software GmbH Data Verification
Database eq_arbeitsplatz Clean Data
Db-Version 3.0.13
Db-Date  8/5/2013 12:00-00 AM WLAN Keys
Countries

© 2019 - ID VisitControl Adminisiration

First click on the button Other Settings and Email-Settings.

|D Vis-itCo-nt-ro] LDAP ~ Emplayees Gales  Signature Pad - Other Seffings ~ Logoff

Suche.

Setting §}
Enable SSL
of

Hast
Password
Part
Timeout
Usemame

FallbackValue - Infranet

Page 10of 1

To edit a setting in the e-malil settings, click on Edit in the respective field.

|D VisitCO-nt-rol LDAP ~ Employses Gates Signature Pad ~ Other Setfings ~ Logoff

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Key Enable S5L

Value frue

e -

© 2019 - 1D VisitCaontrol Administration

You can now change the setting and confirm with Save.
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Other Settings - Email Templates

Other Settings E-mail templates are used to configure the Office add-on module.

The additional module Office extends the reception, the intranet and also the kiosk by the possibility to send e-
mails with necessary information at the end of a process.

You can send a maximum of 3 mails per process. You also have the option of including a further selection field in
the registration mask of the reception and intranet, whereby you can send further mails in addition to the
automatically sent mails.

This is a setting for the Office add-on module.

Here we explain how you can create, edit and delete your e-mail templates.
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Other Settings PDF Instuctions

In the following we will explain how to configure the PDF Instuctions in your visitor software ID VisitControl.

ID VisitControl 0w~ Emplojess

Ofher Sefiings - Logoff

Mask configuration

Date of last Version
Version
Revision

Active Sessions
‘Owner
Database
Db-Version
Db-Date

8/23/2019 §:59:28 AM
3.00
44

2

Equitania Software GmbH
eq_arbeitsplatz

3013

8/22019 12:00:00 AM

Departments
Languages
Calegories
Custom Selections
Email-Seffings
Email Templates
PDF Instructions
Data Verification
Clean Data
WLAN Keys
Countries

© 2019 - 1D VisitControl Adminisiration

First click on the button Other Settings and PDF Instructions.

|D V-l s-ltCO-nt-ro] LDAP - Employees Other Satfings ~ Logoff
Suche.
Buttontext Filename
Anmeldung Anmeldung_Empfang
Abmeldung Abmeldung_Empfang
Page 1of 1

Here you can create a new PDF instruction with the button New.

|D V]SltCO“tTOI LDAP ~ Gates  Signaturs Pad -
Buttontext Anmeldung

LanguageMo 1

Button visible

Filename Anmeldung_Empfang

Upload

Dovmload

B 2019 - 1D VisitCaontrol Administration

© 2019 Equitania Software GmbH | cmc Gruppe

Datei auswahlen | Keine ausgewshit
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Enter the button text and further information and confirm with Save.

|D VisitCO-nt-ro] LDAP - Employees Gates Signature Pad ~ Other Setfings ~ Logoff
Buttontext Filename
Anmeldung Anmeldung_Empfang Edit | Delete
Abmeldung Abmeldung_Empfang Edit | Delete
Page 10f 1

If you want to change the respective PDF instruction, click on Edit.

Employees Gates Signature Pad ~ Other Seffings ~ Logoff

ID VisitControl o+ -

Buttontext Abmeldung
LanguageMo 1
Button visible
Filename Abmeldung_Empfang
e Keine ausgewahit
Dovmload

Back

22019 - |D VistControl Administration

You can now change the PDF instruction and confirm with Save.
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Other Settings Data Verification

ATTENTION: Please make sure that you back up your data before activating data verification. After
performing the data verification, the lost data cannot be recovered.

In the administration the visitor management ID VisitControl offers you the possibility to define settings for the
solution of different data. These settings can be used not only in the sense of the EU data protection basic
regulation, but also for your own comfort and simplification of everyday work.

If there is a large number of visitors, it can often happen that employees in your company create a company or
visitors several times in your visitor administration. To keep your visitor software up to date, you can activate data
verification.

|D VisitCOHt-ro] LDAP ~ Employess Gates Signature Pad ~ Other Setiings ~ Logoff

Mask configuration
- -

Departments
Languages
Categories
Date of last Version  8/23/2019 8:53:28 AM Custom Selsctions
Version 300 Email-Seftings

Revision 44 Email Templates

Active Sessions 2 POF Instruclions

Owner  Equitania Software GmbH Data Verification
Database eq_arbeitsplatz Clean Data
Db-Version 3.0.13
W
Db-Date  8/5/2013 12:00-00 AM WLAN Keys
Countries

22019 - ID VisitControl Adminisiration

Click on Other Settings and then select Data Verification.

|D V-'lsitCOHt-rol LDAP ~ Employess Gates Signature Pad - Other Setfings ~ Logoff

Companies
¥ name_a
name_b
street
house_no

zip code

email
homepage
country_code

Visitors

¥ surname

# firsiname
company_no

! email
category
wian_flag
custom1
custom?2
custom3

custom_selection
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By default, you start at the Companies item:

Depending on how detailed the data maintenance takes place in your company, you can select the fields to be
compared by the system. To do this, check the box next to each field.

The visitor system ID VisitControl now compares the name_a and the location with each other, as selected here
in the example. If a company with the same name and the same location exists twice in your system, the data is
merged with each other and linked to form a company.

The same happens with the point Visitors. In this example, the last name and e-mail address are compared.
Visitors that are duplicated with these two criteria are also merged into one visitor.
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Other Settings Clean Data

ATTENTION: Please make sure that you back up your data before activating data cleansing. After
performing the data cleaning, the lost data cannot be recovered.

Since you as a company are obliged to implement the requirements of the EU data protection basic regulation,
you will now see some functions of the visitor administration ID VisitControl and how you can automatically clean

visitor data with a few settings, depending on the company and data protection regulation.

| D VisitCD-nt-ro] LDAP ~ Employsss Gates Signaturs Pad ~ Other Setiings ~ Logoff

Mask configuration

Date of last Version 8232019 8:58:28 AM
Version 3.0.0
Revision 44

Active Sessions 2
Owner Equitania Software GmbH
Database eq_arbsilsplatz
Db-Version 3.0.13
Db-Date  3/%/2019 12:00:00 AM

Departments
Languages
Categories
Custom Selections
Email-Seftings
Email Templates
PDF Instructions
Data Verification
Clean Data
WLAN Keys
Counines

22019 - ID VisitConirol Adminisiration

Click on Other Settings and then select Clean Data

ID VisitControl ‘oe-

Employees Gates Signature Pad ~

Other Seffings ~

Logoff

Clean previsits

older than {in days): 7

# delete cld previsits

Clean visits

older than (in days): 365

# delete old visits

Clean visitors

older than (in days): 365

# delete old visitors

# delete cld visits/previsits

# delete company (if arphan)
delefe inacfive visitors

Clean groups
older than (in days): 365
# delete old groups

# delete old visits/previsits

# delete old group participants
delete company {if arphan)

Clean companies

delete orphan companies
delete inacfive companies

De-fSelect all

& 2019 - 1D VisitControl Administration

20.08.2019

Clean previsils

27082018

Clean visits

27092018

Clean visitors

27082018

Clean groups

.

Save Defaults Clean all

© 2019 Equitania Software GmbH | cmc Gruppe

Seite | 42



In the administration the visitor management ID VisitControl offers you the possibility to define settings for the
solution of different data. These settings are not only in the sense of the EU data protection basic regulation, but
also for your own comfort and simplification of everyday work.

The cleaning up of the pre-registered means here a deletion of the pre-registrations which were not converted into
a registration, because for example a visitor did not come. You can simply specify when the visitor data is to be
cleansed, so that you do not have to click through the data manually to delete it.

You can also easily specify the cleanup of visits that actually took place without having to manually delete data
here. In the area of visitor cleansing and group cleansing, you also have extensive options.
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Menu item

- Logoff

The following documentation explains how to log out of the visitor software ID VisitControl in the Administration

module.

ID VisitControl 'D4F- Emplojsss  Gales  SinaluePad - Ofher Sefiings -

Logoff

Date of last Version
Version
Revision

Active Sessions
Qwner
Database
Db-Version
Db-Date

/2312019 5:59:23 AM
3.0.0
44

2

Equitania Software GmbH
eq_arbeitsplatz

30013

822019 12:00-00 AM

© 2018 - ID VisitControl Administration

To log out, first click on Logoff.

The page can now be closed.
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